
Training Transcript
To get to the Learning Center, go to: https://uc.sumtotal.host/Core/dash/home?domain=4

Step Screen View Instructions

1. In order to view your
past course
completions on your
Training Transcript,
you must first log into
your UCLC account.
On the homepage,
click on the
Transcript &
Certificates (Training
Transcript) to get to
your Training
Transcript.
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2. When you get to your
Training Transcript, it
will show you the
most recent courses
that you completed
within the past year.
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3. To view all of the
completions that
occurred prior to the
current year, you
must update the Date
Range drop-down
menu to ALL.

4. If you would like to
download a copy of
your transcript,
simply click on the
Export to PDF button
in the top-right side of
the page.
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