
How to Cancel a Course
To get to the Learning Center, go to: https://uc.sumtotal.host/Core/dash/home?domain=4

Step Screen View Instructions

1. The first step in
canceling a
recent course
attempt/being
in-progres for a
course, you
must first click
on the Manage
My
Registrations
(Training
Schedule)
button the
Learning
Center
homepage.

2. Select the
checkbox next
to the Activity
you want to
cancel.
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3. Click on the
“Cancel
Registration”
button.

4. Click “Confirm
Cancellation.”
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