Disclaimer:

[bookmark: _GoBack]This Resume Builder is a tool to assist you in describing your skills and work history in order to jump start the resume drafting process. Because your resume is an employer's first "look" at you, we strongly encourage you to submit your draft prior to meeting with a Transition Services professional.





NAME
Your Career Field/or Target
Summary



Language:  

Technical Skills:   

RELATED ACCOMPLISHMENTS

Lead, manage and motivate...
Created innovative program…..
Improved systems….
Developed and implemented….
PROFESSIONAL EXPERIENCE 

COMPANY NAME	CITY, STATE	YEAR-Present

DEPARTMENT NAME
POSITION NAME 	(YEAR – Present)
POSITION NAME 	(YEAR – YEAR)
POSITION NAME 	(YEAR – YEAR)



	
Partner with stakeholders. ….
Increased stakeholder participation….
Develop university brand…..
Collaborate with campus …..
COMPANY NAME	CITY, STATE	YEAR-YEAR

DEPARTMENT NAME
POSITION NAME 	(YEAR – YEAR)
POSITION NAME 	(YEAR – YEAR)
POSITION NAME 	(YEAR – YEAR)



	
Partner with stakeholders. ….
Increased stakeholder participation….
Develop university brand…..
Collaborate with campus …..

EDUCATION

University/College: UNIVERSITY OF CALIFORNIA, San Francisco






 

PROFESSIONAL DEVELOPMENT

List any training or certifications earned EX. PMP Certification, UC Extension

COMMUNITY SERVICE 



AWARDS

List all Awards here



