WORKING DOCUMENT
INFORMATION REGARDING MSP SEPARATION [POSITION ELIMINATION] OR MSP REDUCTION IN TIME
This information should be provided to your Employee Relations CONSULTANT prior to your issuing notice of intent to separate, or notice of intent to reduce msp appointment percentage.

1. Provide the reasons for the layoff.

2. Provide the current organizational chart identifying the position being eliminated.  If available, provide a chart that reflects the organization post-layoff.

3. What will happen to the work of the position being eliminated?  If it is being redistributed to other positions, provide copies of current and proposed job descriptions for those employees whose work will be impacted.
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