Merit Help Home 

2016 HCM PPSM Merit Roster Column Heading Definitions


Merit Roster Column Heading Explanations
	
	

	Rating
	The default rating is “Select Rating”.  Please select the appropriate rating for all employees.  Employees with a rating of “Needs Improvement” or “Unsatisfactory” will not have an increase calculated or processed.

	Salary Range Quartile
	Employee’s salary placement within the salary range quartiles.  Quartile 1:  Salary is at or between the salary range minimum and the first quartile of the salary range.
Quartile 2:  Salary is between the first quartile and the salary range midpoint of the salary range.

Quartile 3:  Salary is between the salary range midpoint and the third quartile of the salary range.

Quartile 4:  Salary is between the third quartile and the salary range maximum of the salary range.

	Compa-Ratio
	Employee’s salary divided by the salary range midpoint, expressed in a percentage.

	Sample Percent
	This is based on the salary range quartile. (See merit matrix grid (NEED TO ADD LINK).

	Percent to be Applied
	This field opens up when a rating is selected.  This is the percent increase the employee will receive.

	Emplid
	Employee number

	Emp Rcd Nbr
	Employee record number, in the HCM application, linked with each job (appointment). Usually numbered consecutively starting at "0."

	Emp Name
	Employee name

	deptid
	Five character department code

	Department
	Home Department Name 

	Department Level 3
	Control Unit Level

	Dept Level 3 Descr
	Control Unit Name

	Job Code
	Job code (appointment title code)

	Job Code Description
	Job code description (title)

	Supervisor
	The name of the person indicated as the employee’s Supervisor in HCM

	Central FTE
	Percentage of salary that is centrally funded (19900, 19924, 20000,  07427, 69750, 65900 (Campus Fund))

	Other FTE
	Percentage of salary that is non-centrally funded (fund codes other than those listed for central FTE)

	Total FTE
	The total FTE for the employee

	Salary Grade
	Grade for the title

	Current Appt Type
	2 = Career, 1 = Contract, 7 = Partial-Year Career

	Current Comprate
	Current distribution compensation rate (monthly or hourly) as of previous night’s update.

	Current Annual Rate
	Current annualized compensation rate as of previous nights update.

	New Annual Rate
	Annualized compensation rate after the salary adjustment.  Calculates new annual rate when roster is saved.

	New Comprate
	Distribution compensation rate (monthly or hourly) including percentage increase applied.

	Ineligible Reason Code and Ineligible Reason
	Ineligibility reason. If blank, the employee is eligible for a merit increase through this automated process. It the field has a value, the employee cannot receive a merit using this automated process. Reasons are:
· No Reg - The job does not have earnings distributions. If the job should have earnings distribution lines, these distributions must be entered before the employee can receive a merit for this job.
· SAP1 - No Eligible job on 1/4/2016 or 7/1/16 -Employee was hired or rehired on or after 1/4/16 and is therefore ineligible for a merit increase effective 7/1/16.
· SAP3 – Employee had a break-in- service on or after 1/4/16.
· NRAT – The employee does not have a compensation rate linked to the position.
· MAX – the employee’s salary falls above the salary range maximum.
· PERF – A performance rating of 1 or 2 was entered for employee and therefore no salary increase will be processed.
· OTHR – Other reason entered manually. This applies only for rehired retirees.

	SHSV Training Completed
	For employees who have already completed the required SHSV Training, this box will already be checked.

Compensation will update this for employees who have not yet completed the training once the employee has completed the training in the LMS system.

	SHSV Training Exception Granted
	This box should only be checked if one of the Campus 31 Unit Heads grants an exception for an employee

	Perf Eval Completed
	When a rating is entered for an employee, this box will auto-populate

	Perf Eval Exception Granted
	This box should only be checked if one of the Campus 31 Unit Heads grants an exception for an employee


